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OO0 otaese BhIMycKka
HerocyaapcrBeHHoro o0pa3oBaTeIbHOIO YaCTHOIO y4YpeKIeHHs
BbIcIIero o0pazoBaHusi «MexXIyHaApPOAHBIH HHCTUTYT
HHGOPMATHKH, YIIPaBJeHHs, 7KOHOMHKH H npasa B r. MockBe»

1. OBIIME ITOJIOXKEHWA

Otnen Beimycka (OB) sBisiercss cTpyKTypHBIM TnopapaszeneHueM HMHctuTyTa, Ha KOTOpPBIH
BO3JIaraloTCsl IUIAHUPYIOLIME U KOHTPOIUpYIOLHe GYHKIUH, Kacarolluecs MOArOTOBKHU, ITPOBEIECHHS
UTOTOBOH (rOCYy1apCTBEHHOM UTOTOBOM) aTTeCTAallUH U BbiTycka B MHcTUTYTE.

Otmen BbIMyCKa MOJYUHSETCS HEMOCPEACTBEHHO HAYalbHUKY Y4eOHOro VYmpaBieHHS U
IpOpeKTOpy Mo yueOHoi paboTe, paboTaeT Moa X HAYaJIOM U BBINOJIHSET BCE UX YKa3aHHUS.

2. ©YHKIUU OTAEJIA BBIITYCKA
Otaen BbIlycka B CBOEH MpakTHYECKOW paboTe pyKOBOACTBYETCS 3aKOHoJaTenbcTBOM PO B

obyacTu BbIcuiero oOpa3oBaHHs, YCTaBOM HHCTHTYTA, PELICHUSMH YUYEHOIO COBETA, HACTOSALIUM
[TonoxxeHueM, yKazaHUSIMH PEKTOpa, MpOpeKTopa Mo yueOHOM pabOT M HadalbHUKA YUueOHOro
VYnpasieHus..

Otnen Boimycka MIHCTUTYTa BBINOIHSAET QYHKIUH:

® TOTOBHT IPOEKTHI IIPUKA30B, KACAIOIIMXCS MOJATOTOBKH BBITYCKHHKOB HHCTUTYTa K HTOTOBOH
(rocyapcTBEHHOM UTOrOBOM) aTTeCTAlUK;

e paspabarbiBaeT mHpemIoxeHus pekropy MuctHTyTa 0 QopmupoBaHuu I'oCynapCTBEHHBIX
IK3aMEHALIMOHHBIX KOMUCCHIA;

e [IJaHUPYET MCIIOJIB30BAHHE AyJIUTOPHOIrO (OHMA, CEHHATBHBIX KJIACCOB (KOMIIBIOTEPHBIX,
ayIio, 1ab0paTOPHii U JIp.) ¥ TEXHUYECKHUX CpeacTB 00ydenus ais pabotel I'OK;

e BeJET Y4YeT BBHIMOJHEHUS CTyACHTaMH Y4eOHbIX IIIAHOB, TOTOBHUT IPOEKTHI IPHKA30B O
JIOMYCKE MX K HTOTOBOM (TOCYAapCTBEHHOM UTOTOBOM) aTTeCTallky,



e KOHTPOIMpYET MOATOTOBKY BbITyCKHHKOB MHctuTyra K crade KBaJTU(UKAIIMOHHBIX
3K3aMEHOB, BBINOJIHEHHE BBITYCKHBIX KBAIH(HKAMOHHBIX paboT. O000Im@aeT U JOBOJUT JIO
PYKOBOJHTENE! HHCTUTYTa PE3yJIbTaThl KOHTPOJIS;

e opraHusyeT paboOTy CeKkpeTapeil 3K3aMEHAMOHHBIX KOMHCCHH I'DK, odopmieHue, yu€r u
GpPOIIIOPOBKY MPOTOKOJIOB 3aCe/IaHui KOMHCCHI;

e TOTOBHT HEOOXOMMMBIH KOMIUIEKT JOKYMEHTOB Uil [PHCBOCHHS — KBaIM(UKALMH
BBITYCKHMKaM MHCTHTYTa, 00€CIeYMBacT XpaHEeHHE OTYETOB npejcenareneii o pabore
['ocy1apCTBEHHBIX YK3aMEHAIIHOHHBIX KOMUCCHH;

e opranusyer cocraBieHue IlnaHa ycTpaHeHHs HEJOCTAaTKOB, OTMEYCHHBIX I'9K B xoxe
HUTOTOBOM aTTECTAllMK U KOHTPOJIUPYET €r0 BHIIOJIHEHHUE,

e BeJIET YUET BIJIAaHHBIX JOKYMEHTOB 00 OKOHYaHUH HHCTHUTYTA;

e TOTOBHUT OTYETHO-YYETHYIO JOKYMEHTAIMIO /I BHYTPEHHETO HCTIO/Ib30BaHHS;

e BBINOJHAET Apyrue QYHKIMHU 0 YKa3aHHIO PYKOBOJCTBA HHCTUTYTA.

3. PYKOBOJICTBO
3.1 PykoBojcTBO paboTOH OT/ENa BBIMYCKA OCYIIECTBIAET Ha4albHUK OTIC]A, Ha3HAYEHHbIN
MIPUKA30M PEKTOpa.
3.2 Cotpyanuku OB noguuHstorcs HadanbHuKy OB.
3.3 HasHaueHWe Ha JODKHOCTH coTpyaHukoB OB u  ocBoOOXaeHHe OT JOJDKHOCTH
IIPOM3BOIMTCS IPUKA30M PEKTOPA MHCTHTYTA MO NPE/ICTAB/ICHUIO Ha4albHUKA OB wu npopekTopa 1o
yueOHOH padorTe.

4. OTBETCTBEHHOCTD
4.1 OTBETCTBEHHOCTh 3a KAyeCTBO M CBOEBPEMEHHOCTH BBINIOJIHEHUA 3a1ad M GbyHKUHH,
Bo3sIokeHHBIX Ha OB  Hacrosmmm [lonoxeHueM, BBINNOJHEHWE IIaHA paboTbl 1O BCEM
HalpaBlIeHUsSM JESTEIbHOCTH, a TaKKe 3a CO3/1aHHe yenoBuii st 9GQeKTHBHOH PabOThI CBOMX
[OYMHEHHBIX HeceT HadanbHUK OB.
4.2 CremneHb OTBETCTBEHHOCTH Apyrux paboTHukoB OB ycranaBimBaeTcs MOJKHOCTHBIMU
UHCTPYKIUSIMU.

5. B3SAUMOOTHOIIEHUA. CBA3U

OT/eN BBITyCKA B3aMMO/ICHCTBYET CO BCEMH CTPYKTYPHBIMH HOJPA3/IC/ICHUAMH HHCTATYTA 11O
BOMPOCaM 00pa30BATENbHOMN JEATENbHOCTH: KadeapaMHu, OT/IE/IaMH, ciyx0amu, B T. 4.

e ¢ KadpeapaMd HHCTUTYTa — IO BCEM HalPaBJICHHSIM y4eOHOM ¥ METOIMYECKOH paboThI
WHCTUTYTA;

e ¢ Oyxraarepuedl — MO BONpocaM  CTUMYIMPOBAHHS AEATEILHOCTH nperoiaBaresiei u
COTPY/IHHKOB, CTYJICHTOB HHCTHTYTA;

e C OTAEIOM KaJapOB — IO BOIpPOCaM MOArOTOBKH uHGOPMAIMOHHOK 0a3bl 1O KaapoBOMY
MOTEHIIHATY HHCTUTYTA,;

e C aJIMHMHHCTPATHBHO-XO3SHCTBEHHBIM OT/EIOM — 10 BOIpOCaM NpUOGPETEH s KAHIIEISIPCKUX
TOBApOB, PACXO/IHBIX MATEPUATIOB, X035 CTBEHHBIX NpUHA/UISKHOCTEH B 000pyA0BAHHUSL.

6. OPT AHMBALMA JEATEJIBHOCTU OTIAEJIA
6.1 B cTpykType OTAena BBITYCKA MpPEIyCMOTPEHBI JODKHOCTH HauvaJbHUKA OTJENA,
3aMeCTUTEJIS HadyallbHHUKA OT/IeJIa.
6.2. 1llTaTHBIH COCTaB OT/ENA BBITYCKA yTBEP)KIAeTCs NPUKA30M PEKTOPA HHCTHTYTA.





