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1. OBIIME ITOJIOKEHHWA

1.1. BubnuoTeka sSBISETCS OJHHM W3 BEIYIIMX CTPYKTYPHBIX Nojpasienenui HMuctutyta,
00€eCIeYnBAOIIMX JTUTEPATypoil U MHpOpManUeHd y4eOHO-BOCIIUTATENBHBIA MPOLECC U HAYYHBIC
UCCIIEZIOBAHMs, a TaK)Ke IIEHTPOM pPACHpPOCTPAHEHUS 3HAHWM, JTYXOBHOTO W HMHTEIUIEKTYaIbHOIO
o01eHus1, KyJIbTYypBbl.

1.2. bubnroTeka B CBOEH JI€ATENLHOCTH PYKOBOJACTBYETCS (elepaibHbIMH 3aKOHaMH O
OUOIMOTEYHOM Jeiie, HHpOpMATH3aLKMK U 3amuTe WHopManuu, npukazamu Pexropa u YcraBom
HucTutyTa.

1.3. BubimoTeka B cBOEH J€ATENBHOCTH OTPAXKaeT CIOKUBIIEECS B O0IIECTBE HICOIOTHYECKOE U
HOJUTHYECKOE MHOrooopaswe. He gomyckaercs rocynapCcTBEHHas WJIM HMHas  ICH3Ypa,
OTpaHHYMBAIOIIAsA MPABO YMTATENIEH Ha CBOOOIHBIH JOCTYI K OMOIHOTEYHBIM OHIAM.

1.4. Topsamok poctyna K GoHIaMm, NepedeHb OCHOBHBIX YCIIYT W YCJIOBHS MX IPEIOCTABIICHHS
6ubIHOTEKOM onpenensiorcss IlpaBuiaM  MOJIB30BaHUS OMOMHOTEKOH, pa3spabOTaHHBIMH B
cooTBeTcTBUH ¢ IlojoxkeHneM o OHMOIHMOTEKE BBICIIErO Y4eOHOro 3aBE/ICHUS, YTBEPXKIECHHOIO
npruka3zoM MunHCTepcTBa 06pasoBanus U Haykd PO ot «19» mions 2003r. Ne 14-15-722 uH/15.

I[IpaBuna M0JIb30BaHMsS OMOJMOTEKOH PErTaMEHTHUPYOT OO MOPSNOK OpraHu3alkH
obcmyxkuBanus unTateneil MHCTHTyTa, IpaBa M 0053aHHOCTH OUOIMOTEKH U YUTATE]IS.

1.5. 'pa¢uk paGoThl OMOIMOTEKH YCTaHABIMBAETCS B COOTBETCTBHH C PaCHHCaHHEM paboThI
MHCTHTYTa, a TakXKe MpaBHJIaMH BHYTPEHHETO TPYAOBOTO pPACIOpsIKa. Omuu pa3 B Mecsll B
6UOIHOTEKe IPOBOANTCS CAHUTAPHEIH JIEHb, B KOTOPBI OHGIMOTEKa He 00CTyKMBACT YATATE/ICH.



2. OCHOBHBIE 3ATAYY BUBJIMOTEKH

2.1 TlomHoe u onepaTuBHOe OMOJIMOTEYHOE W HMH(pOPMAMOHHO-OHOIMOrpaduyuecKkoe
00CITy)KUBAHUE CTYJIEHTOB, Npenojasareneii MHCTHTYTa B COOTBETCTBUM € HH(OOPMALMOHHBIMH
3alpocamMy Ha OCHOBE IIMPOKOTO JIOCTYIA K JII00bIM (POHIaM.

2.2 ®opmuposanue 6OubIMOTEYHOro (OHIA B COOTBETCTBHM ¢ mnpoduiaem HMucruryra u
HHOOPMAIIMOHHBIMUA ~ TTOTPEOHOCTSIMU ~ uMTareneid. Opranusands W BEIEHHE  CIPABOYHO-
oubmmorpaduueckoro anmapara u 0a3 JaHHBIX.

2.3 Bocnuranue WHGOPMANMOHHONW KyJIbTYpbl: NPUBHTHE HABBIKOB II0JIb30BaHHs KHHIOM,
JPYTUMH CpeicTBaMd o0ydenust, Oubmuorexoi. IloaroroBka uymratened s paboThl €O
CIPABOYHBIM aImapaToM, B TOM YHCJIe B aBTOMAaTU3HPOBAHHOM PEXUME.

2.4 TloBeimeHHe KadyecTBa OWUOJMOTEYHBIX YCIYI Ha OCHOBE TEXHHYECKOTO OCHAIICHHUS
OMOJIHOTEKH, KOMITBIOTEPH3ANN OHMOIHOTEYHO-MH(POPMALIHOHHBIX ITPOLIECCOB.

2.5 TlpoBeneHre METOAMYECKOH pabOTHI MO BOMPOcaM OUOIMOTEYHOro M HH(OPMAIMOHHO-
ouborpadguueckoro o0CIy)KUBaHUS.

3. OCHOBHBIE ®YHKIINU BUBJIMOTEKHA

3.1 Opranuszanus audpdepeHIUPOBaHHOTO OOCTy)KHBaHHE 4YHTaTeneld Ha abOHEMEHTe U B
YUTAJILHOM 3aJl€, Ha OCHOBE METOIOB MHIMBUIYATBHOTO 0OCITYKMBaHHS.

3.2 BecnatHoe o0ecrieueHue YuTaTeNei OCHOBHBIMU OMOIMOTEYHBIMHU YCITyTaMu:

e  mpenoCTaBjeHHEe MOJIHOM WH(OpMAmUUH O cocTaBe OMOMMOTEUHOro (GoHIA MOCPEICTBOM
CHUCTEMBI KaTaJloroB v Apyrux Gpopm 6HOIMOTEYHOro HHPOPMHUPOBAHHS;

e  OKa3aHWe KOHCYJbTAIHOHHOM MOMOIIU B IOMCKE U BEIOOPE IPOM3BE/ICHHUH TTe4aTh U IPYruxX
JIOKYMEHTOB;

e Bbfaya BO BPEMEHHOE MOb30BaHHWE IPOM3BeJCHHIl meuaTH (y4eOHHKH, y4eOHO-
METOMYECKHE TOCOOHS, SHIMKIIONEINH, CJIOBApH, ra3eThl, XKypHaJbl) U APYIHX JHOKYMEHTOB U3
oubmoTeyHoro GoHaa;

e  [OJyYCHHE MTPOM3BEJICHUN 11€4aTh U MHBIX JJOKYMEHTOB U3 U3/1aTe/IbCTB;

e ofecreyeHWe MOCTYNa CTYJEHTOB MHCTHTYyTa K Hpod)ecCHOHAIbHBIM 0Oa3aM [aHHBIX,
MH(pOPMAIMOHHBIM CIPABOYHBIM M MOUCKOBBIM CHCTEMaM, a TaKKe WHBIM HMH(pOPMAIMOHHBIM
pecypcam;

e OKa3aHHE MOMOIIU COTPYIHHMKaM MHCTHTYTa B y4eOHOW M HaydHOH paboTe MOCPEACTBOM
COCTaBJIEHHS CITHCKOB HEOOXOAMMOH JINTEPATYPHI,

e  BLISIBIICHHE, M3yYCHHE M CHCTEMATHYECKOE YTOYHEHHe MH(OPMAIMOHHBIX TOTPEOHOCTEH
cryaeHToB MHCTHTYTA, PyKOBOJCTBA, MPO(ECCOPCKO-TPENOAABATETHCKOr0 COCTaBa.

3.3 KommiekroBanue OuOIHOTEUHOro (OHAA B COOTBETCTBHM €  00pa3oBaTe/bHO-
npod)ecCHOHANLHBIMU TIPOrpaMMamy, yueOHbMH anamMu Minctutyta. IlproGperenue yueOHOM,
HAy4YHOM, MEPUOIMYECKON M CIIPABOYHOM JIMTEPATYPhl Uepe3 U3aTe/IbCTRA. Bubnuoreunbiii GoHA
JOJDKEH ObITh YKOMIUIEKTOBAH MEYaTHHIMU M ICKTPOHHBIMH yYEOHBIMH M3J@HHMSMH (BKIIOYast
yueOHHKH W y4eOHble MOCOOMS), METOAMYECKAMH H IMEPUOJMYECKHMH H3JaHUSAMH II0 BCEM
BXOJSAIIAM B peald3yeMble OCHOBHBIE IPOQEcCHOHATbHbIE 00pa3oBaTE/IbHBIE MPOrPaMMBbI
yueOHBIM TIpeIMETaM, Kypcam, IUCIUILTMHAM (MOLYJIIM).

3.4 Benenue cucTeMbl OMOIHOTEYHBIX KATAJIOTOB U KapTOTEK Ha TPAJUIIMOHHBIX U 3JIEKTPOHHBIX
HOCHUTEIISX.

3.5 IlpuBUTHE 4YWTaATE]AM HABBIKOB IOMCKa HMHGOpMAUu K e€ MPUMEHCHHS B yueOHOM
mpolecce W Hay4yHO#H paboTe, yMEHHsl OPHEHTHPOBATHCA B CIpaBOYHO-OUbIHOrpaduIecKoM
anmapate 6MOIMOTEKH, HHOOPMAIMOHHBIX CHCTEMAX 1 0a3ax JaHHBIX.

3.6 OcyliecTBIeHHE ydyeTa W pa3MelleHus OuGnuoreunoro ¢oHna u obecrieyeHue €ro
COXPAaHHOCTH U PEKHMa XPaHCHHUS.



3.7 U3bsaTtue u3 O6MOIMOTEYHOTO (hOHIA MPOU3BEJCHUN M€YATH U JAPYTUX JOKYMEHTOB COIJIACHO
TOPSIIKY MX UCKITIOYEHHS B COOTBETCTBUM C JEHCTBYIOMIMMU HOPMATHBAaMHU M IIPABOBBIMU aKTaMH U
€XEro/IHast MOJrOTOBKa K 15 MIOHS aKTOB UX CIMCAHUS.

3.8 BHeapenwe nepeqoBoil  OMOIMOTEYHOHM  TEXHOJIOTHHM W  PE3yJIbTAaTOB  HAay4YHO-
hceienoBaTebckux padoT. [IpoBeneHne COIMONOTHYECKMX HMCCIIENOBAHUU C IEJIbI0 HM3YYeHHs
YUTATETBCKUX HHTEPECOB.

3.9 Koopaunauus paGotel ¢ kapexpamu HHcTHTyTa B HHTepecax obecnedeHHs y4yeOHO-
BOCIIMTATEILHOTO ITpollecca HanboJiee KaYeCTBEHHON y4eOHOM TMTepaTypon.

4. VIIPABJIEHUE. IUTAT. MATEPUAJIBHO-TEXHUYECKOE OBECITEYHEHUE

4.1 Obuiee pykoBoACTBO OubIMOTEKO# ocymecTBsieT Pekrop MHCTUTYTA Yepe3 MPOpeKTopa 110
yue6HO# paboTe. HemocpencTBEHHOE PYKOBOJACTBO OCYIIECTBIISIET COTPYIHHK OHMOIMOTEKH,
KOTOPBIA HECET MOJIHYK OTBETCTBEHHOCTH 3a Pe3yJIbTaThl paboThl OHOIMOTEKH.

4.2 CotpyaHUK 6GMOIMOTEKH MPUHUMAETCS Ha paboTy MyTeM 3aKirodyeHus norosopa. Tpynosbie
OTHOIIEHUS PabOTHHKA OMOIHMOTEKH PETYJIUPYIOTCS 3aKOHOIaTebeTBOM Pocceuiickoi denepanuu o
TpyZe.

43  PykoBoactBo  MHcruryra — obecrednBaeT — rapaHTHPOBaHHOE  (MHAHCHPOBAHHE
KOMILUIEKTOBaHHUs, oOecreynBaeT OUOIHOTEKY HEOOXOAUMBIMU MOMEUIEHHSMH B COOTBETCTBHUHU C
JEUCTBYIOIUMH HOPMaMHU M KOMIIBIOTEPHON TEXHHUKOM.

4.4 bubnroTeKa BeleT JOKYMEHTAIMIO U MPEJOCTABIISET OTYEThI, aKThl HHBEHTapH3alluH, aKThl
CIMCAHUS W WHYI0O WHOOPMALMIO O CBOEH [EATENBHOCTH B YCTaHOBJIEHHOM mopsike. OHa
OTBETCTBEHHA 3a COXPAaHHOCTh (oHJa. bubIMOTeKapu, BHHOBHBIE B TPHYMHEHHH ylepda
OuOMMOTEeUHbIM (POHAM, HECYT OTBETCTBEHHOCTb B TODAJKE, NPEILYCMOTPEHHOM JCHCTBYIOIMM
3aKOHOJaTEIbCTBOM.

5.IIPABA, OBA3AHHOCTU 1 OTBETCTBEHHOCTb YUTATEJIEN

5.1 Yuammuecs, npodeccopcKo-IpenoiaBaTeIbCKuii cOCTaB, COTPYAHMKH VIHCTHTyTa HMEIOT
TIPaBO GECIUIATHO MOJIb30BaThCsl OCHOBHBIMU BHIaMH OMOIMOTEYHO-HH(OPMALIOHHBIX YCITYT:

e  [0JIyYaTh MOJIHYIO HHOPMAIHIO 0 cocTaBe Gonia OUOIHOTEKH;

e qnosyyaTh U3 QoHIa OMOIMOTEKM [UISI BPEMEHHOTO MOJb30BAHUS B YHMTAILHOM 3ajl€ W Ha
aboHeMeHTaX JIIOObIe NIeYaTHbIC U3/IaHHus;

e [0Jy4aTh KOHCYJHTAMOHHYIO MOMOIIb B ITIOMCKE M BbIOOpE NPOM3BEACHHH MEYaTH H
JPYTUX JOKYMEHTOB;

e  mpojJeBaTh CPOK IMOJB30BAHUS yUeOHON IMTEPATYPOid B yCTAHOBICHHOM IOPSJIKE.

5.2 YuraTenu o0s3aHbl OEPEKHO OTHOCHTHCS K y4eOHOH JIMTEparype W JAPYTUM JOKyMEHTaMm,
MOJTy4eHHBIM U3 (GoHIa GUOIMOTEKH, He BBIHOCHTH MX M3 MOMEIIEHHsS OMOINOTEKH, €ClIM OHM HE
3alMcaHbl B YMTATENLCKOM (GOpMyJsipe WM APYTHX YUYETHBIX JOKYMEHTax, BO3BpallaTh HX B
YCTaHOBJIEHHbBIE CPOKH, HE JeNaTh B HUX IIOMETOK, MOJYEPKUBAHHUM, HE BBIPBIBATH U HE 3arubarhb
CTpaHHII, HE BBIHUMATh KapTOYEK M3 KaTaJlOroB.

5.3 Ilpu nony4eHur y4eOHOM JTUTepaTypbl U HHBIX MATE€pHAIOB YHTATEIH JOJ/DKHBI TIIATEIBHO
IPOCMOTPETh HMX H B CIydae OOHAPYKEHHs KaKHX-THOO JedeKToB COOOIIHUTH 006 sTOM
oubnuoTexapio. B NPOTHBHOM Cilydae OTBETCTBEHHOCTb 3a MOPYY KHHUI HECET YHUTATC]b,
[10JIL30BABIIMNCA U3JAHUEM TIOCIIETHUM.

5.4 Tlpu BBIObITHH M3 WHCTUTYTA YWTaTeIH 00s3aHBI BEPHYTh B OHOIMOTEKY YMCIAIIAECS 3a
HYMMH U3/1aHKs ¥ omicaTh y Onbianorexaps 00X0AHOM JIUCT.



5.5 Yurarenu, OTBETCTBEHHBIE 3a YTpaTy WM HEYMBIIUICHHYIO MOpYy W3/aHHH, 0O0A3aHbI
3aMEHHUTDh UX TAKUMHM XK€ U3JaHUSIMH WK TIPU3HAHHBIMUA OMOINOTEKOM paBHOLICHHBIMH.

6. TIPABA U OBSI3AHHOCTU BUBJIMOTEKAPA

6.1 bubauorekapb B CBOEH IeATEILHOCTH OOECIeUMBAET pealu3alldio ITIpaB YUTaTeleH,
YCTaHOBJICHHBIX MyHKTOM 5.1. HacTosamero [Tonoxenus.

6.2 bubnuoTekaph 00CIy)KHBAeT YWTATENIed B COOTBETCTBHM € HacToamuMm [lojoxeHuem o
OubmmoTeKe.

6.3 bubnmotekapb 00s13aH:

e  uH(pOPMHUPOBATHL YMTATENEH 000 BCEX BUAX NTPEIOCTABIIAEMbIX OMOIHOTEKOM YCIyT;

e  00ecreunTh YUTATEIIM BO3MOKHOCTD 10JIb30BaThCs BceM (HOHIOM OUOIHOTEKH;

e  [OmYJIAPU3UPOBATh HOH OUOIMOTEKH M NPEIOCTABIIAEMBIC € YCIIyTH;

e  COBEpIIEHCTBOBATH OMOIMOTEYHOE U HHPOPMALHOHHO-OMOIHOrpaduueckoe 00CTyKIBAHNE
qyuTaTeNCH, BHEAPSS KOMIIBIOTEPU3ALIUIO U NIEPEJOBYIO TEXHOJIOTHIO;

e B ciyyae OTcyTcTBMS B (oHIAX OMONMOTEKM HEOOXOMMMBIX YMTATENSAM H3JaHUH,
3alpalmMBaTh UX 4epe3 U31arellbCTBa,

e o0ecreuuBaTh BBICOKYIO KYJIBTYpy OOCIY)KHBaHMs, OKa3blBaTb YHTATE]ISAM IIOMOIIL B
BBIOOpE HEOOXOMMOH yueOHOH TUTEpaTyphl U MHBIX MaTepHasIoB;

e  OCYIIECTBIATH TOCTOSHHBIA KOHTPOJb 3a BO3BpALIEHMEM B OMOIMOTEKY BBIIAHHBIX KHMT,
JPYTHX TPOU3BEICHUH NIeUaT U HHBIX MaTE€PUAIIOB;

e  CO37aBaTh H MOIEPXKHUBATH B OMOIHMOTEKE KOM(OPTHBIE YCIOBUS Ul pabOThI YMTATEIICH;

e  OTYMTHIBATHCS O CBOEH JEATENILHOCTH Tepea pyKoBoJAcTBOM MHCTHTYTa B COOTBETCTBHH C
VYcTaBOM U yCTaHOBJIEHHBIMH IIPaBUJIAMH.

7. TIOPSIJIOK 3AIIMCU YATATEJIEA B BUBJIMOTEKY

7.1 Jlna 3anucu B OHOJMOTEKY YMTaTeNH 00sA3aHBI MPEABbSIBUTH YAOCTOBEPCHUC JIMYHOCTH
(macmopt, cTyJaeHueckuii Ouier). Ha 5TOM OCHOBAaHHM HAa HHMX 3allOJHACTCS UHTATETbCKHH
dbopmyisp.

7.2 Tlpu 3anuck B OUOIHOTEKY YUTATEIN JNODKHBI O3HAKOMUTBCS C MPABUIIAMHU T0JIb30BAHUSA 1
NOATBEPAUTH 00S3aTeICTBO 00 MX BBIIOTHEHAHN CBOEH MOITHCHIO HA YMTATENBCKOM (OpMYJIspe.

8. [IOPSAJIOK I10JIbB30BAHN S ABOHEMEHTOM

8.1 Jlns 3akaza W3JaHWii Ha aOOHEMEHTE YUTATENM IMPEABSBISIOT YIOCTOBEPEHHE JTUTHOCTH
(macmopT, CTyIeHYEeCKHI OHIET) M MOCIIE NOJIYyYCHUS PACIUCBIBAIOTCS B YATATEILCKOM dbopmyspe.

8.2 CpoK MOJb30BaHMS JIUTEPATYPOHl M KOJIHYECTBO BbIIABAEMBIX W3JaHHH ONpE/EIACTCS
nuddepeHIPOBaHHO U GUKCUPYETCs B IPABUIIaX MOJIL30BAHHUS OMOIUOTEKOM.

8.3 UnTaTenu MOTYT NPOUIMTH CPOK MOJIb30BAHMS JIMTEPATYPOil U IPYTHMH JTIOKYMEHTaMH, €CJIH
Ha HUX HET CIIPOca CO CTOPOHBI APYTHX YUTATENEH, B YCTAHOBICHHOM MOPSIKE.



9. HOPAIOK HOJIbB3OBAHUA YN TAJIbHBIM 3AJIOM

9.1 Ilpu 3aka3e nuTepaTypbl B YHMTAIBHOM 3aJleé YHUTATENIN npe‘hmsnmor yIOCTOBEPEHUE
JUYHOCTH (NAcmopT, CTyJEHYECKUH OWsIer) W mocjie MOMY4YeHUs W3JaHUN pacIHCHIBAIOTCS B
YUTATEIbCKOM (hopMysisipe, yIOCTOBEPSIOMIMM JaTy M (akT BbIAAYM YHMTATEIIO M IpUeMa
OubIMOTEKapeM KHUT U JPYTUX MPOU3BEICHUH MEYaTH. ‘

9.2  Yucno KHUI, APYrUX MOPOU3BEIEHUH I€4aTH M HWHBIX MAaTepHalioB, BbIIABAEMBIX B
YUTAJIBHOM 3ajle, He orpaHuyuBaercs. [Ipy HamMuMM €IMHOBPEMEHHOIO IOBBILIEHHOIO CIIpOCa
YUCJIO BBIJABAEMBIX JK3EMIUIIPOB MOXET OBITb OrpaHHYeHO (M0 PEIICHHUI0 PYKOBOJCTBA
UucrtutyTa). :

9.3 DHUUMKIIONENNHU, CIIPABOYHbIE W3JaHMs, PEIKHE W IIeHHble KHUIHU, NEepHOAMYECKas NedaThb
BBIJIAIOTCS TOJIBKO B UUTAJILHOM 3aJI€.

9.4 He paspemaercs BXOJUTh B YMTAIbHBIA 341 ¢ JIMYHBIMM KHUTaMM, )KyPHAJIaMH, ra3eTaMH,
BBIPE3KaMH M3 ME€YaTHbBIX U3AaHUI U APYTMMHU [IeYaTHBIMH MaTepHAJIaMH.

9.5 BplHOCHTH IUTEpaTypy M3 UMTAJIBHOIO 3aja 3ampelieHo. B ciydae HapylIeHHs 3TOro
npaBwia, 4YUTaTeIM MOTrYT ObITh JIMIIEHBI MpaBa [OJIb30BaHUS OMOJIMOTEKOM Ha CpOK,
olnpeenseMblii pykoBoACTBOM MHcTuTyTA.





