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O MockoBcKOM Y4eOHOM LIeHTpe
HerocyaapcTBeHHOro 06pa3oBaTe/IbHOr0 YaCTHOIO
y4pesxIeHHs BbICIIEro 00pa3oBaHHus
«MeKIyHAPOAHBIH HHCTHTYT HH(POPMATHKH, YNIPABJICHHS,
IKOHOMHKH H npaBa B r. MockBe»

1. OBUIEE ITOJIOXKEHUE

1.1. Hacrosimee Ilonoxenne pa3paboTaHo Ha OCHOBaHMM TpeboBanui @enepaibHOro
zakoHa oOT 29.12.2012 Ne273 - ®3 «O6 obpazoBanuu B Poccuiickoii @Denepauuun»,
[locranoBnenus IlpaButensctBa PO or 08 asrycta 2013 1. Ne 678 «O06 yTBepkIeHHH
HOMEHKJIATYpPhl JIOJDKHOCTEH I1elarOrM4ecKuX pabOTHHUKOB OpraHHW3allii, OCYIIECTBIAIOMIMX
06pa3oBaTeNIbHYIO JEATEIbHOCTD, JOJDKHOCTEH PYKOBOJMTENIEH 00pa3oBaTeIbHbIX OpraHU3alui»,
Verasa HOUY BO «MexayHapOIHbIA HHCTUTYT MHGOPMATHKH, YIPABICHHUs, SKOHOMUKH H
npasa B I. MockBe» (1ajiee - HHCTHTYT).

1.2. MockoBcKuil y4eOHBIN [IEHTP MHCTUTYTA SBJIAETCS €r0 CTPYKTYPHBIM MOAPA3JIEICHUEM,
00ecleunBaoIM  OCYIIIECTBIEHHEe  00Opa3oBaTE€NbHOM  JEATEBHOCTH 1O OCHOBHBIM
06pa3oBaTeNbHBIM MPOrPAMMaM BBICIIEro NPO(ecCHOHAIBHOrO 00pa3oBaHMs — MNPOrpaMMam
OakajaBpuara.

1.3.  VueGHBIA NEHTp co3iaeTcs (PeOPraHU3yeTCs, YINPA3JIHSETCS) pelleHHeM YUYeHOro

coBeta MIHCTHTyTa, HCXO/I M3 HHTEPECOB ONTUMM3AIMU 00pa30BaTeIbHOrO MpoLecca.
1.4. OCHOBHBIMH 3a/1a4aMU y4eOHOTO IEHTPA ABJISAOTCS:

- OpraHM3alMOHHO-METOAMYECKOE O0OECIeYeHHEe M OCYIIECTBIEHHE Y4eOHOro Ipolecca 1o
NONYYEHHIO OOYYaIOIIMMKCS  BBICHIETO  00pa3soBaHWsi 1O  HANPaBJICHUSIM  MOATOTOBKH,
peanu3yeMbIM B MHCTUTYTE [0 3204HOH Gopme 00yueHus;

- BOCIMTaTeIbHAas paboTa co CTyJAEHTaMH, 1
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- OpraHM3alKs BCTPEd C YUEHbIMU M OOLIECTBEHHO-OTUTHYECKAMA ACATCIIAMH;
- npo¢opHeHTALMOHHAs JICSTEIbHOCTD;
- [IOMOIIb B TPY0YCTPOMCTBE BBITYCKHUKOB, @ TAKXKE OCYIIECTBICHUE CBA3H € HUMHU.
1.5. Tlo pemenmio YdueHoro coBera MHCTHTYTa, YTBEPKICHHOMY IMpPHUKA30M PEKTOPA,
y4eGHBIH HEHTP MOXKET BBIONHATh HHbIC HOPMBI IEATENLHOCTH. :

2. YIIPABJIEHUE VYEBHBIM LIETPOM

2.1. PYKOBOJACTBO YUeOHBIM LEHTPOM OCYIIECTBISET AUPEKTOP, KOTOPbIi HECET MOIHYIO
OTBETCTBEHHOCTD 3a €ro (YHKIIMOHUPOBAHHE.

2.2. Ha 10MKHOCTb AMPEKTOpa yueOHOro nentpa MHCTHTYTa MOXKET ObITh HAa3HAUCHO JIULIO,
MMeIOIIee BhICIIee 00Pa3oBaHME U CTaX y4eOHO-METOIUYECKOH HIIH HAay4HO-TIeJIarOrHYecKoi
paGOTHI HE MeHee 5 JIeT MM JIMIO, HMEIOIIEe YUEHYIO CTENIeHb I yUeHOE 3BaHHE.

2.3. Jlupektop y4eOHOTO LEHTpa:

. ocylIecTBseT ofuiee PYKOBOJCTBO y4eOHOH H BOCIIUTATENLHON paboToOM BO
BBEPEHHOM YUeOHOM LIEHTPE;

. JIAYHO OPTaHM3yeT U KOHTPOJIHPYET padoTy COTPYIHHMKOB y4eOHOT0 LIEHTPA;

. COBMeCTHO ¢ Kadeapamu WHCTHTYTa OCYIIECTBISICT KOHTPOJIb METOAMICCKOTO

obecredeH s y9eGHOro TIPOLEcca U CaMOCTOATENBHOH PadOTHI CTY/ICHTOB;

. OCYILIECTBIISIET KOHTPOJIL OOecreyeHus: CTyICHTOB yueOHON JMTEpaTypoil IO BCEM
M3yYaeMbIM JUCIHILUTMHAM COTJIACHO CYIIECTBYIOMIMM HOPMATHBAM;

J OpraHu3yeT U KOHTPOJHpYET paboty mo uH(OPMAIHOHHOMY 0OeCcIeYeH IO yIeOHOro
nporecca TOCPEACTBOM  AIICKTPOHHBIX oubnuoTex, (GUIBMOTEK M HHBIX COBPEMCHHBIX
UH(OPMAITMOHHBIX HCTOYHHKOB;

. OpraHu3yeT U KOHTPOJMPYET pean3altio yueOHBIX IJTAHOB BO BCEX UX KOMIIOHEHTAX;
. OpraHm3yeT W KOHTPOJMPYET Pean3aluio MporpamMm y4eOHBIX KypCOB;
. obecrieynBaeT CBA3b C YYEOHO-METOAMYECKUM OTACIOM (YMO) mno Bompocam

COCTaBJICHHUS pacCIIiCaHusd 3aHﬂTHﬁ;

. OpraHM3yeT CHCTEMY KOHTPOJIS KadyecTBa yueOHBIX 3aHATHH, MPAKTUK W MHBIX dbopMm
OpraHu3aluy y4eOHoro mporecca;

. KOHTPOJIMPYET COOTBETCTBHE PE3yJILTATOB TEKYIIEH 1 HUTOTOBOM aTTECTALlMH YPOBHIO
[OrOTOBKH 00yUarOIIMXCs;

. opranu3yeT paboTy MO OKa3aHUIO MOMOIIM B TPYJAOYCTPOHCTBE BBIIYCKHHKOB, & TAKKe
OCYIIECTBJICHHIO CBSI3M C HUMH;

. dopMHpyeT cHCTeMy CBs3edl C OpraHM3alMAMH - MOTPEOUTENSAMH  BBITYCKHUKOB
COOTBETCTBYIOIIMX HAIPABJIEHAN MOATOTOBKH;

. opranuzyeT  IpohOPHEHTALHOHHYIO paboTy MO peanu3yeMbiM HANPABICHUSIM
MOATOTOBKH;

. OpraHM3yeT BOCIHTATEIbHYIO paboTy CO CTy/ICHTaMH, dopMHUpyeT U TOIEP)KUBACT
crcTeMy paboThI CTYIEHYECKOTO CaMOYIIPABICHUS;

. KOHTPOJIMpYeT 0OecreyeHne CTyIeHTaM HEeOOXOMUMBIX YCIOBHI B y4eOHOM KOpITyCe,
TIPU TIPOXO’K/ICHHH TPAKTHK M B HHBIX CBA3AHHBIX C 06pa3zoBaTeIbHOM IEATETLHOCTHIO WNucTuTyTa
00CTOSATEILCTBAX

. OpraHm3yeT 0OpaTHyIO CBsi3b CO CTYJACHTAMH, HANPABICHHYIO Ha BBISIBJIEHHE MTPOOIIEM
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00pa3oBaTeILHOTrO MPOLECca H €ro ONTHMH3ALHMIO;

. BHOCHT MpPE/UIOKEHHs KAHIU/IATyp Ha J0JDKHOCTH COTPYIHHKOB y4eOHOTO LEHTPA;

. KOHTPOIMPYET COOJIO/ICHHE TTPENOIaBaTesIMK, COTPYIHUKAMH M CTY/ICHTAaMH YcraBa
WHCTUTYTA ¥ [TPABHII BHYTPEHHETO PAcIopsiaKa;

. COBMECTHO C MPOdecCOPCKO-MPENo/aBaTeIbckuM COCTaBOM Kadenp OpraHusyer
paboTy 10 TMOJArOTOBKE CTYIEHTOB K Y4aCTHIO B IPEIMETHBIX OJTMMIHA/AX, KOHKYpCaxX HayqHBIX
paboT u T.IL.;

. PYKOBOAMT pPabOTON 1O IOArOTOBKE IIPOCKTOB BCEX INPHMKA30B M0 KOHTHHTCHTY
CTYJIEHTOB, OCYLIECTBIISET MOJHBIA KOHTPOJIb UX JBUKCHUS,

. SBJIsieTCs WieHOM YuéHoro coBera MHCTUTYTA, YWIEHOM NPHEMHON KOMHUCCHU;

. B pPaMKax CBOMX MOJIHOMOYHIT OpranusyeT paboTy 10 pa3BHTHIO MaTepHaIbHON Oa3bl

y4eOHOTO LIEHTPA;

. B paMKax CBOHX TOJHOMOYHii OpraHH3yeT H KOHTPOIMpYeT paboTy X03SCTBEHHBIX
CIy’k0 Ha TEPPUTOPUH y4EOHOI0 LEHTPA;

. B paMKaX CBOMX [IOJHOMOYMH BHOCHT TPEUIOKEHHS M0 IUIAHUPOBaHMIO H
MCIIOJIb30BAHHIO CPEJICTB U3 MaTepHabHOrO HoH/IA;

. B paMKaX CBOMX MOJHOMOYMN TIPEICTaBiseT y4eOHbIH IEHTP B KOHTAaKTax C
HayYHBIMH, 00pa30BaTEIbHBIMHI H OOIIECTBEHHBIMU YUPEKACHUIMHU;

. 06eCIIeUnBAET PeaU3aluio B yUeOHO — BOCTIMTATEIbHOM IIPOLECCE 3aKOHOAATE/ILCTBA
P® B 06acTi 06pa3oBanus, IPUKA30B PEKTOPA U JIOKAIbHBIX akToB MHCTATYTA.

2.4. B yue6Hom muentpe WHCTHTYTa MOTLYT BBOMHMTHCA JIOJDKHOCTH 3aMECTHTE/IS
(3amMecTuTesedl) AMPEKTOpa, YHCIO KOTOPHIX —OMpENENAeTCs IUTATHBIM - PACIMCAHHCM,
yTBEpIKIaeMbIM pekTopoM MHCTHTYTA.

2.5. VueOHBIHA LEHTP HEMOCPEJICTBEHHO MOAYAHSACTCS HAYATbHUKY Y4eOHOro yNpaBICHHs
NuctutyTa.

3. JOKYMEHTALIV YYEBHOT'O LIEHTPA

3.1. B mensix obecrieueHus peaan3alii OCHOBHBIX 3aj1ad y4eOHOTro IEHTpa 00s13aTeIbHBIM
SBJISIETCS HAJIMYKE CIIEAYIOMMX JTOKYMEHTOB!

. PYKOBOJSAIIME JOKYMEHTBI, MNpUKasbl M HHCTPYKTHUBHBIC MHCHMA denrepalbHBIX
OpraHOB yIpaBIeHus! 00Pa30BaHUEM 110 YICOHBIM H y4eGHO-METOIMYECKUM BOTIPOCaM (KOIHH);

. MpUKa3bl, PAcCHOPSDKEHHs pPEKTOpa M HPOPEKTOPOB WHcTHTYTa 1O OCHOBHOMU
NEATENLHOCTH (KOIIUN);

g JIOJKHOCTHBIE HHCTPYKIIMU COTPYIHHKOB Y4€OHOTO IIEHTpa (xomun);

. BBIMMCKA U3 HOMEHKIATyps! aea Mucruryra;

. [paBujia BHYTPEHHETO PaCIopsi/IKa;

. CBOJTHBIE BEJIOMOCTH yUe€Ta yCIIEBAEMOCTH CTYICHTOB,;

y (emepabHBle TOCYAapCTBEHHBIE 00pa3oBaTEIbHbIC CTAHAAPTHI IO HANPABJICHIAM

MMOArOTOBKH I/IHCTI/ITyTa;

- pabourie y4eOHBIE MITaHbI;
. CITUCKHU CTYEHTOB (110 TPYIIam);
. pacrnucanue yIeOHBIX 3aHATHH, 3a4€THO -OK3aMCHAIMOHHbIX ceccuit;



o JKypHaJibl yu€Ta NOCCIaeMOCTH 1 YCIICBACMOCTH CTYJICHTOB,

. 3a4eTHBIE U HK3aMEHAI[MOHHBIE BEJOMOCTH;

. JIMYHBIE JIejIa CTYJECHTOB;

. TIPUKA3bI 110 JABHKEHUIO KOHTHHI€HTA CTY/ICHTOB;

. KyPHAJIbI PETHCTPALIMHY BBLIAYM JK3aMEHAIIMOHHBIX BEJIOMOCTEH;

. KypHAll PErdMCTpalMi M ydeTa HalpaBlIeHMH Ha JK3aMEH, 3a4eT, 3alluTy KypCOBOH
paboThI;

. CBEJICHHs O KyPCOBBIX paboTax;

. 3asIBIICHUS CTYIEHTOB, OOBSCHUTEIIBHBIE 3aIIUCKH, ME/TULIMHCKUE CIIPABKA U T.A.;

. OTYETHBIE JOKYMEHTBI JeKaHata (CBeleHHs 00 ayJIMTOPHOM donae, 0O YUCIEHHOCTH

CTY/IEHTOB, BEJIOMOCTH OILTAThl BBINOJHEHHBIX YCIYT, JKypHaI BHYTPEHHEIO KOHTPOJIA y4eOHBIX
3aHATHH U T.1.);

. JOKYMEHTBI, pErJIaMEHTHPYIOLINE POXOXK/ICHHE CTY/ICHTaMH [IPaKTHKH (mosioxeHue o
TpaKTUKE, IpOrpaMMa MPaKTHKH, rpaduK MPOXOXKICHHUS TPAKTUK, OTICTHI CTYICHTOB);

. TeMaTHKa BbINYCKHBIX KBATH(QUKAIMOHHBIX PabOT ¥ BOMPOCHI U MOATOTOBKH K
MTOrOBOH (TOCYJapCTBEHHOM MTOrOBOM) aTTECTAllMH, METOAMYECKHE yKazaHUs IO HAIHMCAHUIO
BKP.

3.2. Cpok XpaHEHHs JOKYMEHTOB PErIaMEHTHPYETCs JeicTByIOIEH HOMEHKIIATypO# el
WucturyTa.

3.3 TopsiIoK MpeCTaBIIeHUs JOKYMEHTOB B Y4eOHOe YIpaB/IeHUE, PYKOBOACTBY WNuctutyta
perJaMeHTHPYETCsl COOTBETCTBYFOIIMMHE JIOKA/IbHBIMHA aKTaMH WucTHuTyTA.

4. BAKJIFOYEHHUE

Co3jaHde, peOpraHu3anusi, yIpa3JIHEHWe Y4eOHOro IEHTpa HUHcTUTyTa  SIBISETCS
KomrieTeHIen Yuenoro copera MucTuryTa.





