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006 aAMHHHCTPATHBHO-X035HCTBEHHOM OT/e/Ie
HerocyaapcTBeHHOro 00pa3oBaTeIbHOT0 YaCTHOIO Y4YpeKAeHHUsl
Bbicuiero oopazoBanus «Me:kI1yHapOAHbIH HHCTHTYT
nHPOpPMATHKH, YNIpaBJIeHHs], JKOHOMHKH H npaBa B r. Mockse»

1. OBIIME ITOJIOXKEHKW A

1.1 AIMHHHCTpPAaTHBHO-X03sCTBeHHBIH 0T/es (AXO) 00pa3oBaH ¢ LEIbI0 X035MCTBEHHOTO
obcayxupanus noapasaeienuii HOUY BO  «MexIyHapoIHbI HMHCTHTYT HMH(MOPMATHKH,
yIIpaBJIeHUs, SKOHOMHKH ¥ TpaBay (Janee — MHCTHTYT).

1.2 AIMHHHCTPATHBHO-XO3SHUCTBEHHBIM OTIEN B CBOEH JEATEILHOCTH PYKOBOICTBYETCS
JEeHCTBYIOIMM 3aKOHOJATEILCTBOM, 3aKOHOAaTedbecTBOM Poccmiickoit @Denepanuu, YCTaBoM
WuctutyTa 1 HactosiuM [lonoxenuem.

1.3 AJIMUHHCTPATHBHO-XO3SIMCTBEHHBIH OT/EN OCYIIECTBIIAET CBOIO JICATCIBHOCTH BO
B3aUMOJEHUCTBUU C JPYTHMH CTPYKTYPHBIMH MOJpa3zfeiaeHussMH MHCTUTyTa, TpeAnpusTHIMH,
YUpEXJIEHUSIMH U OPTaHU3ALMIMH BHE 3aBUCUMOCTU OT OPM COOCTBEHHOCTH W OpPraHU3al[MOHHO-
PaBOBBIX GOpM.

1.4 Otaen Bosrnasisier HauanbHuk AXO.

2. OCHOBHBIE 3AJJAYA

2.1 Opranusanusi, KOOpAUHAIMS, KOHTPOJIb 32 XO3SHCTBEHHBIM OOCIY)XKMBAaHHEM 3/aHUA U
nomelneHuii MHCTUTYTa B COOTBETCTBHH C MPABHIAMHU U HOPMaMHU IPOU3BOICTBEHHON CAHUTAPUH.

2.2 OGecnieueHne nmojapasieieHuii Me0enblo, X03IHCTBEHHBIM HHBEHTApEM, KaHUETAPCKUMHU
IPUHAJIE)KHOCTSIMHU.

2.3 O0ecreyenye COXPaHHOCTH M CBOEBPEMEHHOTO PEMOHTA UMYIIECTBA VIHCTHTYTA.

2.4 Opranusaiys pabo4ux MECT COTPY/THUKOB, COBEPLICHCTBOBAHUE YCIIOBUM UX TPYAA.

2.5 OOecrneyeHue OXpaHbl 3[aHUs, MPEIYNPEkKAECHHE HECAHKIHMOHUPOBAHHOIO BbIHOCA
UMYIIECTBA U3 3/IaHUS.



3. ©VYHKIIMHN

3.1 OdopmieHre HEOOXOIMMBIX JOKYMEHTOB Ul 3aKIIOYEHHs JOrOBOPOB Ha OKasaHHC
yelayr (KOMMYHAlmbHBIX, HA IOCTaBKY 9JIEKTPOSHEPTHH, TEXHHYECKOMY  0OCITYKHBAHHMIO
3JIeKTPOOGOPYI0BAHHS, BHYTPEHHUX HHKCHEPHBIX CETEH, TEII0 M BOJOCHAOKCHHS U KaHAIM3alHH,
OXpaHsbl ap.)

3.2 Onpejienenye NOTPeGHOCTH CTPYKTYPHBIX NO/paseeHuii IHCTUTYTa B XO3SHCTBEHHOM
MHBEHTApe, KaHIEISPCKUX [PHHAUISKHOCTAX, B PACXOJHBIX MAaTepuaioB Ui OPITCXHUKH,
Mmebend, mpuoOpeTeHue U 00ecIeueHue.

3.3 Oprammsanusi yOGOpKH BHYTPEHHHX IOMCIICHHWH 3/1aHHsS, KOHTPOIb 3a COOIIONCHHEM
YHCTOTHI.

3.4 Opranu3anus peMOHTa JIBEPEH, 3aMKOB, OKOH.

3.5 OfecreueHne COXPaHHOCTH U CBOEBPEMEHHBINH peMOHT uMyectBa Mucturyra.

3.6 Opranusanus OXpaHbl 3/1aHHUs.

4 IIPABA 1 OBA3AHHOCTHU

OTpnen B mpase:

4.1. BHocuTh Tpeioxkenus Pekropy MHCTHTYTa, O CO3JaHHM HEOOXOMMMBIX yCIIOBUH
JUISl KQaUEeCTBEHHOTO BBINIOJIHEHUS BO3JIOKEHHBIX Ha OT/IEN 3a/1a4.

4.2. BHocuTh Ha paccMoTpenue PexTopa mpezcTaBiieHHs O Ha3Ha4E€HWH, YBOJBHCHHH,
nepeMeieHnH pabOTHUKOB OT/IENA, UX MOOIIPEHUS, HATOKEHUH B3bICKAHUS.

AXO o0s3an:

4.3. ConepaTh 3/aHHe, a TaKKe CMEXHbIE TCPPUTOPHH B HAJIEXKAIIEM MOPsIKeE,
obecneyrBaTh COXPAHHOCTD U YYET HMYIIECTBA.

4.4. CrneIMTh 32 MPOTUBOIIOKAPHBIM COCTOSIHUEM 3/1aHHS.

5 OIBEFCIBERHOCTH

AI[MI/IHI/ICTpaTI/IBHO-XO3$IfICTB€HHI>IfI OTEJI HECET OTBETCTBECHHOCTD 34!

51 COXpaHHOCTh MMYIIECTBA, COJACPKAHHE BHYTPEHHUX IOMEIICHHH H CMEXHOHN €O
3/1aHUEM TEPPUTOPUH B HAJJIEKALIEM COCTOSIHUU.
57 BhINONHEHHE YKA3aHUH M TIOPYYEHHH PYKOBOACTBA M COOMIOJEHHE HEOOXOIMMBIX

YCJIOBHH TpyJa COTPYTHUKOB.

6. B3SAUMOJIEMCTBUE U CJIY)XXEBHBIE CBA3U

61 AJIMMHHCTPATHBHO-XO3SHCTBEHHBIH ~ OT/€]l  OCYIIECTBIISET ~CBOK paboTy  BO
B3aMMOJEHCTBHM C JPYTMMH CTPYKTYPHBIMH moxpasieneHusmu  Mucrutyra mo  Bonpocam
obecreyeHusi UX HEOOXOIMMBIMH JUI pabOThl CPEICTBAMH, CO3JaHHsS HEOOXOIMMBIX YCIOBHH
Tpya.

6.2. B3auMoeCTBYET ¢ TOCYAapPCTBEHHBIMH M MYHHUIMIIAIBHBIMH OpPraHamu, a TaKxke
NPEANPUATHSIME YIPEXKACHUAMHE U OpraHU3alUsMU BHE 3aBUCHMOCTH OT ($hopM COOCTBEHHOCTH U
OpraHM3alliOHHO-TIPABOBBIX  (OPM 1O  BOMPOCaM  MPEJOCTaBICHHs  YCIYT, pUOOpETEHUS
pa3IMYHOrO UMYIIECTBA.

BsanMooTHOIIEHHS 1 cIykebHble csi3zu Otrena npuseneHsl B Tabmuue 1.



Tab6nuua 1

HaunmenoBanue
nojipa3ieIeHus U/Uin
JIOJDKHOCTHOTO JIMIa

[Tonyuenue

[Ipenocrasienue

Buemnune OpraHu3anuu

['ocynapcTBEHHBIE U
MYHHIMTIAIbHBIE OPraHbl, a
TaKOKe NMpeIIpUATUS
YUPEKICHUS U OpraHU3aluH
BHE 3aBUCHMOCTH OT hopM
COOCTBEHHOCTH U
OpraHu3allMOHHO-TIPABOBBIX

hopm

Wudopmanus o npeaocTaBisieMbIX
OpraHu3alusiMi 000pyI0BaHUS,
marepualioB 1 ycayr. IlocraBka B
WHCTHTYT 000pyA0BaHuUs,
MaTepHAJIOB, YCIIYT, a TAKIKE
OTYETHI MO 3aKJIFOYEHHBIM
/IOrOBOpaM B paMKaX 3aKJIHOYE€HHBIX|
COIJIALIICHHH B COOTBETCTBUH C
NEWCTBYIOIINM 3aKOHO/IaTEIbCTBAM

OTyYeTsl 10 3aKJIIOYEHHBIM
JIOTOBOpam

I[OJ'DKHOCTHI:-IG JIMIA ¥ 0JApa3ICJICHUs HHCTUTYTa

Pexrop

[TprKa3sl ¥ pacroOpsKEHHSI

OruetHas HHGOpPMALUS O
nearensHocTH AXO 110
TpeOOBaHMIO; CIIyKEOHbIC
3aIMCKHU, 3asBJICHUSA
corpyaurkoB AXO; 1m1aHbl 1
OTYeThI 0 paboTe

[IepBbIit IPOPEKTOP

Nudopmanus o naaHupyeMbIX
PEMOHTHO-CTPOHMTENBHBIX paboTax
B I10/Ipa3/IC/ICHUSIX HHCTUTYTA

3asBKM Ha PEMOHT OMEIICHUH
U 1I0CTaBKy 000pY0BaHHs

byxranrepus Mncturyra

MHBeHTapu3alMOHHBIC
BEJIOMOCTH

Cuera Ha npuodpeterne TMIL;
cueTa Ha MpUOOpeTEHHE
PacXO/HBIX MaTepUasIoB;

akThl Ha criucanue TML; akTbI
nepeayy MaTepUaibHOTO

o0opynoBaHus

Otnen kaapoB MucTUTyTA

DopMbI JOKYMEHTOB JUIS
3ar0JTHEHHS

Marepuaisl 10 KaJpOBOMY
COCTaBYy COTPY/IHHKOB,
CKOJIb3s1IHe rpaguKy BbIX01a
Ha paboty corpyaHukoB AXO,
tabesu, rpag KA OTITyCKOB






