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MOJIO)KEHHUE Ne I1-02

O Oyxraarepuu
HerocyaapcTBeHHOro 06pa3oBaTeIbHOI0 YaCTHOIO y4peKIeHUs
BbicIIero oopasoBanus «VMex1yHapOaHbIi HHCTHTYT
MH(OPMATHKH, yIPAaBJIeHHsl, JKOHOMHKH H NpaBa B I. MockBe»

1. OBIIME [TOJIOXEHUWA

11 Hacrosmee Ilonoxkenne o Oyxrantepun (nanee Ilonoxenne) HerocyaapcTBEHHOrO
06pa30BaTENbHOr0 YAaCTHOrO YUPEXKICHHS BBICIIErO 00pa3oBaHHs «MexTyHapoIHbId HHCTUTYT
MH(OPMATHKH, YIPABICHHUS, S)KOHOMHKH U 1Ipasa B I. MOCKBE» ONpeACIIAeT e/, 3a1a'Ht, byHK1HY,
IpaBa U OTBETCTBEHHOCTh OyXTrajTepuH.

12 Byxrairepusi SBISETCS CTPYKTYPHBIM IOJPa3/ICIICHUCM HOUY BO «MHUNYOIII»,
[IOTYHHSSACH HENOCPEJACTBEHHO pekTopy MHCTHTYTA.

13 ['naBHbli Oyxrantep MHcTHUTyTa Ha3HavaeTcs H OCBOOOXIaeTCs OT 3aHMMaeMOM
JODKHOCTH IIPHKa30M pekTopa MHcTuTyTa.

1.4. Ha BpeMst OTCYTCTBHs TJIaBHOTO Oyxrantepa (KOMaHJMpPOBKa, OTIYCK, 00JIe3Hb U T. I1.)
PYKOBOJICTBO OCYIIECTBIISE€T €ro 3aMeCTHTENb, a MPH OTCYTCTBHH [ocJeHero — Apyroe
JIOJKHOCTHOE JIALIO, O YeM 0OBSBIISCTCS IIPUKa30M 110 MIHCTUTYTY.

IS [Ipy Ha3HA4YeHWH K YBOJBHECHUM TJIABHOTO Oyxrairepa OpHEM K clada Jel
odopMIIAETCS AKTOM IOCTIE IPOBEPKA COCTOSHMS y4eTa U OTHETHOCTH.

1.6. B cBoeii neqaTeapbHOCTH OyXrajiTepus pyKOBOJACTBYETCH:

¢ 3akoHOM P® 0 OyXrajaTepckoM ydere;

o [10710’)KEHHEM T10 OYXTaJIITEPCKOMY YUETY,

o HatoroBeIM KOJIEKCOM;

e UHBIMH HOPMATMBHBIMH JOKYMEHTaMH O OyXraJTepCKOM y4eTe;

¢ YCTaBOM MHCTHUTYTA;

e HacTosmuM ITonoxeHueEM.

I [aBHBIH GyXraiTep HeceT OTBETCTBEHHOCTb 3a (HOPMHUPOBAHHMEC y4ETHOH MOJMTHKH,
BEJICHHE OYXTaNTepcKoro y4eTa, CBOCBPEMEHHOE TMpPE/ICTaBICHAC [OJHOW M JOCTOBEPHOM
OYXTalTepCKOM OTYETHOCTH, OOECHEYHBAET COOTBETCTBUE OCYIIECTBISIEMBIX ~ XO35HCTBEHHBIX
omepaluii 3aKOHOAATE IbCTBY, KOHTPOJIb IBUKCHHS HMYILECTBA 1 BBINIOJTHEHHEM 00513aTE/IbCTB.



2. CTPYKTYPA
2.1 CTpykTypy M IITaTHYIO YHCJIEHHOCTb OyXrajaTepuu YTBepKIaeT pektop HHcTuTyTa 10
IIpE/ICTaBICHHIO TJIaBHOTO OyXrairepa.
2.2 JIOMmKHOCTHBIE HHCTPYKUUU paOOTHUKOB OyXrajrepuu yTBEpKIaroTcs pektopom MHcTuTyTa
I10 IPECTABICHHUIO [JIABHOTO OyXrairepa.

3. 3AJAYU

Ha Oyxrantepuio Bo3araroTcs clieIytolme 3a/1a4u:

3.1 ®opmupoBaHHe MOJHOW M JOCTOBEpPHOW HMHpOpMaluu o nesrenbHocTH MHcTHTyTa, ero
UMYIIECTBEHHOTO MOJIOXKEHMSI, JOX0/1aX U pacxo/iax Julsl MoJIb30BaTesIe OTYETHOCTH.

3.2 Byxrantepckuii y4eT U OTUETHOCTh JOJDKHBI 00ecneYuTh HeoOX0IMMYI0 HH(POPMAIIHIO IS
KOHTpOJII cOONMIOJEHUsT 3aKoHoaarenbcTBa Poccuiickoid Denepanuu 1pu  OCYIIECTBICHUH
XO3SIICTBEHHBIX ONEpaluii U UX 11eJeco00pa3HOCThIO U dPPEKTUBHOCTHIO, HATMYUEM U JBH)KEHUEM
UMYIIECTBA U 0053aTENIbCTB, a TAK)KE 3a UCTIOJIB30BAHUEM MATEPUATBHBIX, TPYIOBBIX U (PUHAHCOBBIX
PECYPCOB B COOTBETCTBUH C YTBEPIK/IEHHBIMH HOPMaMH ¥ CMETaMH.

3.3 Benenue OyxraaTepckoro ydera HENpEepbIBHO C MOMeEHTa co3faHus WHcTHTyTa [0
peopraHuM3allMd WM JIMKBUJAIMKM B TOPSJKE, YCTAaHOBJICHHOM 3aKOHOIATeIbcTBOM Poccuiickoit
Oenepanuu.

4. ©YHKIIUN

4.1 Opranuzanusi yyeta OCHOBHbBIX (DOHJIOB, MAaT€PHAJIOB, JACHEKHBIX CPEACTB, HCIIOJIHEHHE CMET
pPacxo/0B, U3JEPKEK MPOU3BOACTBA H OOpAIEHHUS.

4.2 CocragyieHue 6a1aHCOB U OYXTaaTepCKON OTYETHOCTH.

4.3 Pa3zpaboTka U npuHsATHE paboyero IjaHa cYeToB, GOpM MEPBUYHBIX YUETHBIX JOKYMEHTOB,
OpPUMEHSEMbIX IS O(GOPMIICHHS XO3SIMCTBEHHBIX OIEpaldii, MO0 KOTOPHIM HE IpPelyCMOTPEHbI
TUTIOBBIE (POPMBI.

4.4 Pa3zpaboTka (GopM JOKYMEHTOB BHYTPEHHEH OyXraJiTepcKoil OTUETHOCTH.

4.5 ObecnieyeHue Mopsjka MPOBEACHHUs HHBEHTapu3auud. KOHTpoIMpoBaHHE INPOBEAECHHUS
XO3SIMCTBEHHBIX OllEepaLUil.

4.6 OtpaxeHue Ha cyeTax OyXraJTepcKOro ydera olepanui, CBSI3aHHBIX C JBHXXEHHEM
JICHEXXHBIX CPEJCTB, HAUUCICHHUEM M TEPEYUCIICHHEM HAJOTOB W APYTHX IUIaTexedl B OIOIKET M
BHEOIO/KETHBIE (POHIBI.

4.7 TlpuMeHeHHE YTBEP)KACHHBIX B YCTAHOBJICHHOM MOPSIKE THIIOBBIX YHH(UIIMPOBAHHBIX
GbopM MEPBUYHOM YyYETHOW IOKYMEHTAIMH, CTPOroe COOIofeHHe Nopsaka OGOpPMIIEHUS 3TOH
JOKYMEHTaLMH.

4.8 CBOeBpeMEHHOE OTpakKEHHE Ha cueTax OyXraJITepCKOro ydera OIepalui, CBA3aHHBIX C
JIBUKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUATIBbHBIX ICHHOCTEN M JIEHEXKHBIX CPEJICTB.

4.9 ObecrieyeHre CBOEBPEMEHHBIX PAcYeTOB 0 3apabOTHOM MIare.

4.10 IIpaBuIbHOE HAYMCIIEHHE M TEPEYHUCIICHHE HAJIOroB W cOOpoB B (enepaibHbIH,
PErHOHANIbHBIA U MECTHBIM OIODKETHI, CTPAXOBBIX B3HOCOB — B T'OCYIAPCTBEHHBIC BHEOIOKETHBIE
conManbHble  (POHIBI, IUIATeXeil B OAHKOBCKUE YYPENKICHHS, CPEICTB Ha (PUHAHCHpOBAHHE
KalTUTAJIbHBIX BIIOYKEHUH.

411 VYuacTHe B IPOBEJEHHH OJKOHOMHYECKOrO aHaIW3a XO3SHCTBEHHO-()HUHAHCOBOM
JeSTeTbHOCTH VHCTHTYTA IO JaHHBIM OYXTaJITepPCKOTO ydeTa U OTYETHOCTH.

4.12 TlpuHsTHE MEp MO MPEIYNPEXKJACHUIO HEJI0CTad, He3aKOHHOIO PAacXOIOBaHUS JICHEKHBIX
CPeACTB W TOBapHO-MaTEPHATbHBIX IIEHHOCTEH, HapylleHHs (HHAHCOBOTO H XO3SIHCTBEHHOTO
3akoHo1arenbcTBa PO.

4.13 ObGecrieyeHne CTPOroro COOJIOICHUS MTAaTHOH, (PUHAHCOBOM M KacCOBOHM JMCUUIUIMHEL,
CMeT aJIMHHHUCTPATHBHO-XO3SHCTBEHHBIX M JPYI'MX PAacXo0B; 3aKOHHOCTH CIHMCaHHA CO CHUCTOB
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OyXraaTepckoro ydera HemocTad, JeOMTOPCKOW 3a[0JDKEHHOCTH M JPYTHMX IOTEPb; COXPAHHOCTH
OYXTalITePCKHX JOKYMEHTOB, OQOPMIIEHHS M C/Ia4d UX B yCTAHOBJICHHOM IOPSJIKE B ApXUB.

5.TIPABA

5.1 Byxrantepus UMEET MPaABO:

e TpeGoBaTh OT mojpasjeleHnii UHCTHTYTa cOOMOIeHUs mopsiaka OpopMiIeHHs ornepauui U
TpeICTaB/IEHHs] HEOOXOIMUMBIX JTOKYMEHTOB U CBE/ICHHUI;

eTpeGoBaTh OT pYKOBOAHMTENCH CTPYKTYpHBIX mozapasjeneHuii MHCTHTYTa W OTACHIBHBIX
CICIMAIMCTOB NPHHATHS Mep, HANPABICHHBIX HA ITOBbINEHUE 3(HEKTHBHOCTH HCIIOJIB30BAHUS
cpeactB MHcTHTyTa, OO€CIEYEHHs COXPAHHOCTH COOCTBEHHOCTH, TMPAaBHJIBHOH OpraHu3alyy
GyXraaTepcKoro yueTa u KOHTposis. He NpHHMMATh K HCTIOIHEHHIO H OQOPMIICHUIO IOKYMEHTBI 11O
omepanysM, KOTOpble MPOTHBOPEYAT 3aKOHONATENbCTBY M YCTAHOBJICHHOMY MOPSAKY MPUEMKH,
XpaHEHHS W PACXOIOBAHHS JCHEKHBIX CPEJICTB, TOBAPHO-MAaTEPHANIbHBIX W APYTHX IICHHOCTEH, a
TaKxke 0€3 COOTBETCTBYIOLIETO PACIIOPSHKEHHUS PEKTOPA;

®BECTH IMEPENMCKY M0 BOMpocaM OyXrajaTepcKoro ydyera ¥ OTYETHOCTH, a TaKKe ApYriM
BONPOCAM, BXOMANIMM B KOMIETCHUHIO OyXraiTepud W He TPeOYIOIMM COIJIacoBaHus ¢
pykoBozacTBoM MHcTHUTYTA,

e IpE/ICTABHTENLCTBOBATh B YCTAHOBICHHOM TNOpslKe OT MMeHH MHCTHTYTa IO BOIpOCaM,
OTHOCSIIMMCS K KOMIETEHI[MH OYXTAITEpUH BO B3aMMOOTHOUICHHSX C HAJIOTOBBIMH, (PHHAHCOBBIMH
OpraHaMM, OpraHaMHM TrOCYJapCTBEHHBIX BHEOIOJUKETHBIX  (OHJIOB, O0aHKaMH, KpEIUTHBIMH
YUPEKICHUAMH, WMHBIMH TOCYJAapCTBEHHBIMM M MYHHIHIAIBHBIMH OpraHA3alUiIMH, a TaKKe
JPYTMMH MIPEIPUSATHIMH, OPraHU3alUAMH, YIPEKICHUAMH.

82 [nmaBHBI OyXraiTep BIOpaBe B cCilydae OOHApyXCHHs HE 3aKOHHBIX NecTBUH
JIOJDKHOCTHBIX JIUIL (TPHITHCOK, W 3JI0YNOTpeOIeHH ), HCIIOIB30BaHMs CPEICTB HE M0 HA3SHAYCHUIO U
JPYTHX HapyIIEHWH JOKIabIBaTh peKTOpy MIHCTUTYTA U1 IPUHATHS ME.

53 JlaBaTh pas3biACHEHHsS W PEKOMEHJAIMH [0 BONPOCAM, BXOISAIIAM B KOMIIETCHIIMIO
OyXrajiTrepuu.
5.4. VkazaHus Oyxrantepud B nOpenenax (yHKOui, NpeIyCMOTPEHHBIX HACTOAMIMM

[TOJOXKeHUeM, SBISIOTCS O00S3aTeNBHBEIMA K PYKOBOACTBY M MCIIONHEHHIO DPabOTHHKAMH BCeEX
CTPYKTYpPHBIX Topa3jiefenuii MHcTuTyTa.

6. OTBETCTBEHHOCTD

6.1 Bcio MOJHOTY OTBETCTBEHHOCTH 3a KauyeCTBO M CBOEBPEMEHHOCTH  BBIIOJHCHHA
BO3JIOYKEHHBIX HACTOAIMM I[loNOKEHHeM Ha OyXraiTepuio 3amad W (QyHKIMH HeceT TJTaBHBIA
oyxranrep.

6.2 B 00s3aHHOCTH TJIaBHOTO OyXrajarepa BXOIHT:

e 00eCIIeueHHe COOTBETCTBHS OCYIIECTBIISIEMBIX OpraHM3alMed XO3SHCTBEHHBIX onepanun
3aKOHOATENbCTBY P®, KOHTPOIIL HAJl ABHKCHHEM UMYIIECTBA U BBITIOJHEHHCM 00s13aTeIbCTB;

e COrJIacCOBAHHUE MEPEYHs JIULI, UMEIOIIMX MPABO TMOUCH NEPBUIHBIX IOKYMEHTOB,

e [IO/ITIACAHNE JOKYMEHTOB, KOTOPHIMH OQOPMIISIOTCS XO3SHCTBEHHBIE ONCpaliiy € JICHCKHBIMHU
Cpe/ICTBaMH, B CITydae OTCYTCTBHUS HA TO YTIOJTHOMOUYEHHBIX UM JIMIL;

® COCTaBJICHUC I[OCTOBepHOﬁ 6yxra_nTepc1<0171 OTYCTHOCTH Ha OCHOBAaHHH NEPBUYHBIX
OYXTaITepCKHX [JOKYMEHTOB, MPE/ICTaBICHHE JTAHHOM OTYETHOCTH B YCTAHOBJICHHBIE CPOKH
COOTBETCTBYIOLIUM OpraHaM;

e [O/ITIMCaHNE OyXIanTepcKoil OTYETHOCTH B CBOJAHOM OyXraJITepCKO# OTYETHOCTH,

¢ GOpMHUPOBAHHE YUETHON MOTUTHKH HHCTUTYTA;



e IPOBEJIEHHE IIPOBEPKH OPraHM3alMy OyXTralTepcKoro y4yera M OTYCTHOCTH B CTPYKTYPHBIX
T0/Ipa3/Ie/ieHUsIX MHCTHTYTa, CBOCBPEMEHHOE JIOBEICHUE JI0 CBEICHUA pabOTHUKOB OyXrajitepuu u
CTPYKTYPHBIX TO/pa3/ie/ieHHii HHCTUTYTa HOBOBBEJICHHH B o0acTi OyXrajJTepcKoro ydvera,
KOHTPOJISL U OTYETHOCTH,

e 0GECIIEYeHHe COXPAHHOCTH OyXTalTepCKUX JOKYMEHTOB, O(QOpMIIeHHE H Iepejada HX B
YCTaHOBIICHHOM IIOPSAJIKE B apXHUB;

e 0beciieueHHEe 3aKOHHOCTHM CIMCAHMS C OajnaHca MHCTHTYTa HENOCTad, JAeOMTOPCKOH
3a710/DKEHHOCTH U JAPYTHX MOTEPb.

6.3 VCKIIOUUTENBHO TJIaBHBIM OyXrajaTep HECeT OTBETCTBEHHOCTD 3a!

e HENPaBHJILHOE BeJICHHE OyXTalTepcKOro ydera, CIIEJCTBUEM HETO SBHJIMCEH 3allYIICHHOCTE B
OYXTalTepCKOM y4eTe H HCKaXKeHUs OyXranTepeKond OTIETHOCTH;

e IPHHATHE K UCTIOJIHEHUIO H 0QOPMIIEHHE JOKYMEHTOB 110 OTEPAllMiAM, KOTOPBIC POTHBOPEHAT
YCTAHOBIEHHOMY MOPSAKY IPHEMKH, ONPUXOJOBAHHSA, XPAHEHHsS M PACXONOBAHMA JCHEHKHBIX
CPEJICTB, TOBAPHO-MATEPHATBHBIX M JIPYTHX LECHHOCTEH;

e HECBOEBPEMEHHYIO U HEIPABHIIBHYIO BBIBEPKY ONCPAllUil 10 PAacUETHOMY M JIPYIUM CHETaM B
OaHKax, pacyeToB C I€OMTOPaMH U KPEIUTOPAMH;

e COCTABJICHHE HEJOCTOBEPHOH GYXTaNTepcKoil OTIETHOCTH 110 BUHE OyXraiTepy;

e IpyTHe HapyIIeHHs! OJI0KEeHHH ¥ HHCTPYKIMH O OpraHu3aliu OyXTaJITepCKOro y4eTa.

6.4 [ 1aBHBIH OyXrajatep HapaBHE ¢ PYKOBOJUTEIEM HECET OTBETCTBCHHOCTD 3a.

eHapylIEHHE MPABWI M MOJOXKEHUH, PErIaMEHTHPYIOIIHX (MHAHCOBO - XO3SMCTBEHHYIO
JIeSITETbHOCTD;

e HApyIIEHHE CPOKOB MPEJCTABJIECHUS KBapTaJbHBIX W TOMOBBIX OyXraJTepcKuX OTYETOB H
OaJIaHCOB COOTBETCTBYIOLIMM OpraHaMm.

6.5 CTeneHb OTBETCTBEHHOCTH JpyrMX pabOTHHKOB OyXraiTepuu YyCTaHABIMBACTCA
JOKHOCTHBIMUA HHCTPYKIIUSAMH.

7. BBAUMOOTHOIIEHKWA

7.1 B mmaHe peanu3aiuy CBOMX QyHKIMH OyXranrepus B3aMMO/ICHCTBYET:

7.2 C oraenom kaapoB MHCTHTYTa - 1O BOpocaM 1oAdopa KaapoB Ui OyxranTepuH, pacuera
3apabOTHON TIaThl PabOTHHKOB MHCTMTYyTa B COOTBETCTBMHM C IpHKa3aMH O IPAME Ha pabory,
YBOJILHEHUH, OTIIYCKe, IIepeMenieHun B IHCTuTyTE.

7.3 C cekpeTapeM - II0 BOIPOCaM, CBS3aHHBIX C COCTABJICHHEM CIIPABOK, CBEJICHHH, CBOJIOK IO
3ampocaM pykoBocTBa IHCTHTYTa, 1I0JTy4eHHE MOYTOBBIX 3aKA3HBIX ITHCEM;

74 C HaJIOrOBbIMH, CTaTHCTHYECKMMH M COLHMAJbHBIMH OpraHamu - IO BONpocaM
TpeICTaBIECHUS] COOTBETCTBYIOLICH OTYETHOCTH.

7.5 C GaHKOBCKMMH CTPYKTypamH — JUIsi OCYIIECTBJICHHS! PAacyeTOB € MOMOIIBIO JTOKYMEHTOB,
0(OpMIISIEMBIX B OyXTaJITepHH.

8. 3AKJIFOYUTEJIbHBIE ITOJIOXEHWA

8.1 M3MeHeHHs M JOMOJHEHHS K HacrosmeMmy [looXeHHIO YTBEPKIAOTCS W BBOAATCH B
neiicTBre mpukasom IlpesuneHrta nian pexropa MHCTHTYTA.

8.2 KoHTponb 3a JEATENBHOCTHIO OYyXTanTepud OCYIIECTBIACT [Tpe3suieHT WM PEKTOp
HNHcTUTyTA.





